
School: 

Position title: 

Employment status: 

Reports to: 

Salary: 

Position start date: 

Old Mission School San Luis Obispo, CA 

 Principal 

Full Time, Exempt 

Pastor, Mission San Luis Obispo 

Based on school salary scale 

 July 1, 2022 

 

 

Diocese of Monterey 

Old Mission School 

San Luis Obispo, CA 

 
Open Position: Principal 

 

 

 

 

 

 

 

 

 

 

BACKGROUND 

 

Old Mission School is the fully accredited school of Mission San Luis Obispo, located at 761 

Broad Street, San Luis Obispo, CA. The school has a fall enrollment of 299 students in 

Transitional Kindergarten through Grade Eight and approximately 29 teachers and staff 

members. 

 

MISSION 

 
Old Mission School is an educational ministry of Mission San Luis Obispo, providing a quality 

Catholic education for students in grades TK-8. The Old Mission Catholic School community is 

dedicated to the development of socially responsible citizens who are spiritually empowered, 

academically enriched, and morally accountable for their actions. 

 

 
QUALIFICATIONS 

 
As the leader of the Faith Community of the school, the Principal shall: 

1. Be a practicing Catholic, in good standing with the church, who has knowledge and 

understanding of the Catholic faith 

2. Be deeply committed to the development of the faith life of teachers and students 

3. Understand and be dedicated to the ministry of Catholic education 

 
As a professional educator, the Principal shall: 

1. Have a minimum of five years of experience in teaching and/or in administration with 

Catholic school experience 

2. Hold a basic Catechetical Certification or adhere to the minimum requirements for 

Catechetical Certification as set forth by the Diocese of Monterey 

3. Hold a Master’s Degree with a minimum of 20 graduate hours with an emphasis in 

supervision, curriculum, instruction or other related education administration courses 

4. Hold a valid California Standard Teaching Credential or its equivalent from another State 

5. Hold a valid Administrative Credential. Principals in the Diocese of Monterey who do 

not hold a current, valid Administrative Credential must complete the requirements for 



such a credential per State requirements and Diocesan policy within a period of time 

mutually agreed upon with the Superintendent of Schools. 

 

KEY DUTIES 

 
1. To develop and maintain a strong and vibrant faith community among students, faculty 

and staff, and parents centered on the mission and core values of the school. 

2. To develop and implement action plans, allocating resources effectively to support and 

achieve the school’s goals. 

3. To responsibly manage and oversee the financial operations of the school. 

4. To promote a rigorous curriculum, high quality instructional practices and informed 

decisions to improve student learning. 

5. To provide an environment that supports cooperation and collaboration with faculty/staff, 

students, and community. 

6. To be a visible presence in all areas of the school, encouraging excellence, facilitating 

opportunities, and working to resolve all problems, both routine and unique as they arise. 

7. To attract and maintain an exemplary faculty and to support and implement professional 

growth programs 
 

SUPPLEMENTAL QUESTIONS 

 

As part of the application process, principal candidates are asked to submit written responses to 

the following: 

 

1. Describe your basic philosophy of education. What are the beliefs that guide your actions 

as an administrator? 

2. Why do you wish to work in a Catholic school? 

3. What are the most important characteristics of an effective Catholic school? 

4. What leadership qualities do you have that would support your role as an administrator of 

a Catholic school? 

5. How has the pandemic affected education and how can you lead the school through 

continued recovery? 

 

APPLICATION PROCEDURES 

 
Please submit the following via Edjoin: 

 

● Cover letter addressed to Rev. Kelly Vandehey 

● Resume 

● At least 3 letters of recommendation 

● Answers to supplemental questions 

 
Application deadline: February 28, 2022 

Interviews held week of March 14, 2022 

Position begins July 1, 2022 
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